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IHoJ0:xkeHne

00 00padoTKe MEePCOHAIBHBIX JAHHBIX PA0OTHUKOB, 00YYAIOIIUXCHA U UX
poauTesei(3aKOHHBIX NMPeACTABUTEJICH)

MyHHIUIIAJILHOTO 00111€00pa30BaTEILHOI0 YUpPeKIAeHu s

«Cpennss o0meo0pa3oBaresbHas KoJaa Nel3 nmenn A.A. 3aBuTyxuHa»

1. OO0mme no10:KeHUsI
1.1. Hacrosimee Ilonmoxenue o006 00paOOTKE NEPCOHANBHBIX JaHHBIX pPaOOTHUKOB,
oOydJalomuxcsi W WX poauTened (3akOHHBIX mpexactaButeneit) (mamee - IlomoskeHue)

MyHUIIUTTATEHOTO 00111e00pa30oBaTeIbHOTO yupexaeHus «CpemHssi 001meo0pa3oBaTebHas IKojIa
Nel3 umenu A.A. 3aBuryxuna» (manee - Ilkoma) pazpaboTaHo B COOTBETCTBUHU CO CICAYIOIIMMH
HOPMaTHUBHBIMHU JOKYMEHTaMHU:

- cratbs 23 Koncturyuu Poccniickoit denepanny;

- tnaBa 14 TpynoBoro konekca Poccuiickoit ®enepauun, DenepaabHbIMU
3akoHamu ot 27.07.2006r. N 152-®3 "O mnepcoHadbHBIX JaHHBIX" C TOCICAYIOUUIMHU
u3MeHeHussMu, oT 27 wuronga 2006r. Nel49- &3 «OO0 wunHdopmanuu, UHGOPMALUOHHBIX
TEXHOJIOTHUSAX H O 3ammTe nHhopMmanumn» ¢ u3meHeHussMu Ha 8 utonst 2020 rona,

- [loctanoBnenue IlpaBurensctBa PO ot 21.03.2012 r. Ne 211 «O0 yTBepxaeHun
MepeyuHsi Mep, HANPABICHHBIX Ha OOECICUYCHUE BBHITIOJHEHUS OOS3aHHOCTEH, MPEeTyCMOTPEHHBIX
®denepanbHBIM 3aK0HOM «O TIEPCOHATBHBIX TAHHBIX» ¢ m3MeHeHus MU Ha 15 anpenst 2019 rona,

-  @enepanbHOrO 3akoHa OT 29.12.2012r. N 273-®3 "O6 oOpa3zoBaHuu B
Poccuiickoit ®enepannu" ¢ mocienyOmUMA U3MEHEHUSIMU.

1.2. Lenp Hactosmero IlososkeHus - 3alMTa TEPCOHAIBHBIX JAHHBIX PaOOTHHUKOB,
oOyyJaronuxcsi, UX PpOJUTEICH OT HECAaHKIIMOHMPOBAHHOIO JIOCTyNa U  pas3IJialleHHUs.
[TepconanbHbIe TaHHBIE SBISIOTCS KOHPHUACHIIMATBHOM, CTPOTO OXpaHseMOUnHpOpMaIIUEH.

1.3. Hacrosiee [TonoxkeHue BCTyIaeT B CUIIy ¢ MOMEHTA €0 YTBEPKICHUS TUPEKTOPOM H
NencTByeT OeccpouyHo, N0 3aMeHbl ero HOBbIM [lonokenuem. Bce m3menenus B IlonmoskeHue
BHOCSITCS] TIPUKA30M.

PexxuM  KOH(MUICHIIMATEHOCTH TEPCOHATBHBIX JAaHHBIX CHHMAETCA B CIydasx WuX
00e3TMYMBaHUS W 10 UCTEYCHUH 75 JIET CpOKa WX XPaHEHHUS WU IMPOJJICBACTCS HA OCHOBAHUU
3aKJIFOUYCHHUS SKCTIEPTHOW KOMUCCHU TIKOJIBI, €CIIM HHOE HE OTPEIeICHO 3aKOHOM.

2. OcHOBHbIE MIOHATHS U COCTAB MEPCOHATBHBIX TAHHBIX
2.1. B nacrosimem [lonoxeHN HUCIONB3YIOTCS CIEAYIOUIIME OCHOBHBICTIOHSTHS:
- NepCoHaNbHbIE JaHHbIE pa0oTHHKAa — Jr00as uHQOpMalMs, OTHOCSIIAACS K

OIIPEICTICHHOMY WJIM OIpEeeNsieMOMY Ha OCHOBAaHMHM TakodW HH(pOpManuu pabOTHHKY, B TOM
quciie ero (amuiams, UMs, OTYECTBO, TOJ, MECSI, JaTa M MECTO POXICHHUS, aJpec, ceMelHoe,
COIMAIFHOE, HMYIIECTBEHHOE IOJIOKEHHEe, 00pa3oBaHMe, mpodeccus, Apyras HHpopMmanus,
Heo0XxoauMasi paboTOIATENIO B CBSA3U C TPYJOBBIMH OTHOIICHUSIMU;



- NEPCOHAIbHBIE JJAHHBIE 00y4aromerocs - HHPopMaius, Kacarascs KOHKPETHOTO
oOyuJaromierocs, KoTopasi Heo0X0/lMMa IIKOJIE B CBSI3U C OTHOIIECHUSMHU, BOSHUKAIOIIMMH MEXY
poauTensaMu (3aKOHHBIMU TipeacTaBuTesiMu) obydaromierocss 1 MOY «COII Nel3y;

- 0o0paboTKa TEPCOHAIBHBIX JAaHHBIX — CcOOp, CcHUCTEeMaTH3alus, HAKOIUICHUE,
XpaHeHue, yTouyHeHue (OOHOBJICHHME, M3MEHEHHWE), MCIOJIb30BaHUE, pachpocTpaHeHue (B TOM
quclie Tepeaaya), o0e3TuYMBaHHWe, OJOKHMPOBAHWE, YHHUYTOXKCHHUE TIEPCOHAIBHBIX JaHHBIX
PabOTHUKOB;

- KOH(UIEHITNAIBHOCTh MEPCOHATBHBIX JaHHBIX — 005A3aTebHOE JJI COOIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, IMOJIYYHMBIIETO JOCTYN K TEPCOHAIBHBIM JIaHHBIM
pabOTHHKOB, TpeOOBaHWE HE JOMYCKaTh WX PACIpPOCTPaHCHHsS Oe3 corjacusi paOOTHHKA WIIH
WHOTO 3aKOHHOTO OCHOBAHMS;

- pacnpocTpaHeHne MePCOHATBHBIX JAHHBIX — JIEWCTBUSA, HAIIPaBJICHHbBIC HA TIEpeIady
NIEPCOHAIBHBIX JIAHHBIX PAaOOTHUKOB OIpPEACICHHOMY Kpyry JuIl (mepemavya MepCOHATbHBIX
JAHHBIX ) MM Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMU JAaHHBIMUA HEOTPAaHMYCHHOTO KPYTa JIMII, B TOM
qrciie 00HapOI0BaHUE TIEPCOHATBHBIX JJAHHBIX pA0OOTHUKOB B CPEJCTBAX MAacCOBOM MH(MOpMAIIHUH,
pa3MenieHre B MH(HOPMAIIMOHHO- TEJICKOMMYHUKAIMOHHBIX CETSAX WIIM MPEJOCTABICHUE TOCTYIIA
K TEePCOHATBHBIM JaHHBIM PAOOTHUKOB KAKUM-JINOO UHBIM CIIOCOOOM;

- WCIIOJIb30BAaHNE  TMEPCOHANBHBIX  JAHHBIX —  JeWCTBHA  (omepamuu) ¢
MEPCOHATBHBIMU JAHHBIMH, COBEPIIAEMbIC JODKHOCTHBIM JIMIIOM INKOJBI B IENSIX MPUHSATHS
pPEIICHUH WM COBEPIICHHS HWHBIX ACUCTBUN, MOPOXKIAIOIMUX FOPUIAYECKUE IOCIEACTBUS B
OTHOIICHUH PAOOTHUKOB JTMO0 WHBIM 00pa30M 3aTparuBarONINX WX MpaBa U CBOOOIBI HIIM TIpaBa U
CBOOOBI APYTUX JIULL;

- OJIOKUPOBAaHHME TEPCOHATBHBIX JaHHBIX — BpPEMEHHOE TIpeKpalieHue coopa,
CUCTEMAaTH3allii, HAKOIUICHUs, WCIIOJIb30BAHMS, PACIPOCTPAHCHHUS TEPCOHATBHBIX JTaHHBIX
pabOTHUKOB, B TOM YHUCJIC UX TepeIadn;

- YHUYTOXKCHHE TIEPCOHAIBHBIX MJAHHBIX — JICWCTBHSA, B pE3ylbTare KOTOPBIX
HEBO3MO>XHO BOCCTAHOBUTH COJIEP)KaHWE NEPCOHANBHBIX JAHHBIX B MH(POPMAIMOHHOW CHUCTEME
MEPCOHATBHBIX TAHHBIX PA0OOTHUKOB WJIM B PE3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTCpPHAIHHBIC
HOCHTEIHU TIEPCOHAIBHBIX JAaHHBIX pa0OTHUKOB;

- 00e3TMYNBaHKIC NCpCOHAJIbHBIX JAaHHBIX — HeﬁCTBHH, B PE3YJIbTATC KOTOPBIX
HCBO3MOXXHO OIIPCACIINTD NPUHAIJICKHOCTD IICPCOHAJIbHBIX JAHHBIX KOHKPECTHOMY pa6OTHI/IKy;
- 06IJ_I€,Z[OCTy1'IHBI€ NNCPCOHAJIBHBIC TAHHBIC — IICPCOHAJIBHBIC JAaHHBIC, OJOCTYII

HEOTPAaHUYCHHOTO KPyTa JIMII K KOTOPBIM MPEAOCTaBICH C COTJIacus paOOTHUKA MJIU Ha
KOTOpBIE B COOTBETCTBUHU C (heJepaabHbIMKM 3aKOHAMHU HE PaclpoCTpaHsAETCs TpeOOBaHHE
coOJroIeHHs KOH(DHUICHITHATBHOCTH;

- nHpopManuss — cCBeACHHUS (COOOIICHMS, MaHHBIE) HE3aBUCUMO OT (OPMBI HUX
MIPEICTaBIICHMS;
- JOKYMEHTUPOBaHHass uHpopMauus — 3aUKCUpOBaHHAs Ha MaTepHATIbHOM

HOCHUTEJIE MyTeM JOKYMEHTUPOBaHUS MHGOpMAIUs C PEKBU3UTAMHU, MO3BOJISIFOIIIUMU ONPEIETUTh
TaKyr HH(GOPMAIUIO UK €€ MaTepraIbHbIN HOCUTEIIb,

- 3alllUTa TEPCOHATBHBIX JIAHHBIX - JCSATEIBHOCTh YIOJHOMOYCHHBIX JIMI[ TIO
00eCMEeYeHHI0 C TOMOIIBIO JIOKAIBHOTO PEryJIUpOBaHUS TOpsAKa O0OpaObOTKH TEPCOHATHHBIX
JaHHBIX © OOecCledYeHne OpraHU3allMOHHO-TEXHWYECKUX Mep 3alluThl HHPOpPMAIUU OT
HEMPaBOMEPHOTO JOCTYyMa, YHHUYTOXKEHUS, MOIU(UIIMPOBAHMS, OJIOKWPOBAHMS, KOIMUPOBAHWSA,
MIPEIOCTABIICHUS, PACTIPOCTPAHEHUS;

- CyOBEKTHI MEPCOHATBHBIX JIAHHBIX — PAOOTHUKH IIKOJIBI, 00YYAIOIMIUECs U UX POIUTEIH
(3aKOHHBIE MPEACTABUTEIN).

2.2. B cocrtaB mnepcoHaJIbHBIX JaHHBIX pPAOOTHUKOB IIKOJIBI BXOJSAT JOKYMEHTHI,
cojaepxainiiue HHPOPMAIMIO O TACIOPTHBIX JaHHBIX, OOpa30BaHUM, OTHOIIEHWH K BOWHCKOM
00sI3aHHOCTH, CEMEWHOM TIOJIOKEHUH, MECTE JKUTEIhCTBA, COCTOSIHHHM 3J0POBBS, a TaKXKe O
MPEIbIYIINX MECTaX UX paOOTHI.

2.3. Kommekc AOKYMEHTOB, CONPOBOXKIAMOIIUNA Tporecc o(opMIICHHS TPYIOBBIX



OTHOIICHUN ¢ PAOOTHUKOM.

Nudopmanus, npencrapisiemass paOOTHUKOM MPHU MOCTYIJICHUU Ha pabOTy JOJDKHA UMETh
JIOKyMeHTanbHYyI0 (opmy. Ilpu 3akimroueHun TPyHOBOTO TOTOBOpAa B COOTBETCTBHUH CO CT. 65
TpynoBoro komekca Poccuiickoit ®eneparuu uIl0, MOCTYIMArOIiee Ha pabOTy, TPEIbIBISCT
paboTonaTento:

- MACcTOPT WJIKM HHOM TOKYMEHT, yIOCTOBEPSAIOIINI TUYHOCTD;

- TPYAOBYIO KHHXKKY, 3a HCKJIIOUYEHHEM CIlyuyaeB, KOrjJa TpPYAOBOH J0OTOBOp
3aKJII0YaeTcsl BIIEPBBIC, MM PaOOTHUK MOCTyMaeT Ha paboOTy Ha YCIOBHUAX COBMECTHTEIbCTBA,
aubo TpymoBas KHMXKKa y paOOTHHKAa OTCYTCTBYET B CBSI3W C €€ YTpaTOd WM MO JAPYTHM
MPUYIHAM;

- CTPaxoBO€ CBUACTEIHCTBO FOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHUS;

- JOKYMEHThI BOMHCKOTO y4yeTa — JJIi BOCHHOOOS3aHHBIX M JIMI, MOJJICKAIIUX
BOMHCKOMY yYETY;

- TOKyMEHT 00 00pa30BaHWU, O KBAMU(UKALWN WM HATMYUU CIEIUATBHBIX 3HAHUM
— MpHU TOCTYIUIEHUH Ha paboTy, TpeOyIoUIylo CHEelHalbHBbIX 3HAHUM WM CIEeHUAIbHOMI
MOJrOTOBKH;

- cBuaeTenbeTBO 0 npucBoennn MHH (mpu ero Hanuumnm y paboTHUKA);

- MEIUIIMHCKAs KHIDKKA C MEAWIMHCKAM  3aKifoueHneM 00  OTCYTCTBUU
MPOTUBONOKA3aHUW I 3aHATHS KOHKPETHBIM BHJAOM JCSTEIBHOCTH B 00pa30BaTEIbHOM
YUpEXKICHUU;

- chpaBKa 00 OTCYTCTBHU CYJHUMOCTH.

2.4. Tlpm odopmiueHnn paOOTHUKA COTPYJHHKOM OTAeJa KaJpoB 3arOJHSAETCS
yaupunupoBanHas ¢opma T-2 «Jluunas kapTouka paOOTHUKa», B KOTOPOH OTpasKaroTCs
CIIEAYIOUINE aHKeTHBIE U Onorpaduyeckre qaHHbIE paOOTHHKA:

- obmue ceepenus (P.M.0. paboTHHKA, 1aTa POXKIACHUS, MECTO POXKIACHUS, TPAXKITAHCTBO,
obOpasoBanue, mpodeccus, CTak padOTHI, COCTOSIHHE B Opake, MacopTHHIC TaHHBIC);

- CBEJICHUSI O BOMHCKOM Y4YETe;

- JaHHBIE O IpUEMeE Ha padoTy.

B nanpHeiimem B TMYHYIO KAPTOUKY BHOCSATCS:

- CBECHMs O MEepeBOAaX Ha APYryro paldoTy;

- cBeeHMs 00 aTTecTaluy;

- CBEICHHS O MMOBBIIICHUN KBaTH(PHUKAIINH;

- cBeAeHH 0 MPoQeCcCHOHATHHON EPETTOATOTOBKE;

- CBeACHHs O Harpaaax (IMOOMPEHUSIX ), TOYETHBIX 3BAHMSIX;

- CBEZICHHS 00 OTIyCKax;

- CBEICHHS O COIMATBHBIX TAPAHTHSAX;

- CBEICHMsS O MECTE KHUTEJIbCTBA U KOHTAKTHBIX Tele(doHax.

2.5. Ilpu 3aKiIrOYeHHWH TPYIOBOTO JIOTOBOpPA W B XOJE€ TPYAOBOH NEATETHHOCTH IS
oOecriedeHHss TapaHTUW W  KOMIIGHCAIMi paO0OTHUKY, YCTAHOBJICHHBIX JEHCTBYIOIINM
3aKOHOJATEILCTBOM, MOXET BO3HHUKHYTH HEOOXOIUMOCTh B MPEIOCTABICHHH pPaObOTHUKOM
JIOKYMEHTOB:

- 0 BO3pacTe JIeTEM;

- 0 OEpEeMEHHOCTHU KEHITUHBI;

- 00 MHBAJUIHOCTH;

- 0 IOHODPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOJUMOCTH yX0/a 32 OOJILHBIM YJICHOM CEMbH;

- mpouwme.

2.6. Ilocne Toro, kak OyaeT MPHUHATO peEUIEHHWE O TMpueMe Ha paboTy, a Takxke
BIIOCJIEJICTBUU B MIPOLIECCE TPYIAOBOM JAEATEIBHOCTH, K JOKYMEHTaM, COJIEPKAIUM NEPCOHAIbHbBIE
NaHHbIe pa0OTHHUKA, OYAYT OTHOCUTHCS:



- TPYZOBOH JOTOBOD;

- JIOTIOJIHUTENbHBIE COTJIANIEHHUS K TPYAOBOMY JJOTOBOPY;

- IpUKa3 o mpuemMe Ha paboTy;

- TPUKAa3bl O MOOIIPEHUSIX U B3BICKAHUSAX;

- MEIUIMHCKUE JOKYMEHTHI,

- TIpHKa3bl 00 U3MEHEHHUH YCIOBUI TPYIOBOTO IOTOBOPA;

- kapTtouka yHupumupoBaHHO# popmbl T-2;

- Jpyrue JOKyMEHTHI.

JIoKyMeHTBI, coaepaliue CBEASHHUS, HEOOXOAMMBbIEC IS MPEAOCTaBICHHUS PaOOTHHUKY
rapaHTUHd U KOMIIEHCALUM, YCTAHOBJIEHHBIX ACHCTBYIOIINUM 3aKOHOAATEIBCTBOM:

- JIOKYMEHTBI O COCTaBE€ CEMbH,

- JIOKYMEHTBI 0 OEpEeMEHHOCTH PaOOTHHIIBL;

- JIOKYMEHThI O BO3pacTe MaJjlOJIETHUX JETEH;

- JIOKYMEHTBI O Me€CTe OOy4EHHUS JETEH.

2.7. JlokyMeHTBI 00ydYaromerocsi, CoAepKaIiue CBeICHMs, HEOOXOIUMBIE IS PeaTH3aluu
KOHCTUTYLIMOHHOTO IIpaBa Ha IMOJIy4eHHE oOImero oOpa3oBaHHsS, B TOM YHCIE 3aKIIOYCHUS
JIOTOBOpA C POIUTEISIMH (3aKOHHBIMU MIPEICTABUTEISIMH ):

- JOKYMEHTBI, yJAOCTOBEPSIOIIMK JUYHOCTh OOywaromerocsi (CBHIETEIbCTBO O
POXKIICHUH WJIW MACTIOPT);

- JOKYMEHT O TIOJy4YeHHH oOpa3oBaHUs, HEOOXOAMMOro [Jisi TOCTYIUICHUS B
COOTBETCTBYIOIIUH KJ1acC (JIMYHOE J1EJ0);

- MEIMIIMHCKAS KapTa;

- CIpaBKa O MECTE MPOKUBAHMSI.

2.8.  JIOKyMEHTBI, COJCp)KaIlUe€ CBEACHHSA, HEOOXOAUMBIC JUIS TIPEIOCTABICHUS
oOydaromeMycsi TapaHTH 1 KOMITEHCAIINH, YCTAaHOBJICHHBIX JEHCTBYIOIINM 3aKOHOATEIbCTBOM:

- JIOKYMEHTBI O COCTABE CEMbHU;

- JOKYMEHThl O COCTOSIHUM 3I0pOBbs (CBeJeHUs OO0 WHBAIUAHOCTU, O HAIMYUU
XPOHUYECKHUX 3a00JIEBaHUM U T.11.);

- JJOKYMEHTBI, MOJATBEPKAAI0IINE MPaBO HA JOMOJIHUTEIbHBIE TApaHTUU M KOMIICHCAIIUU
[0 OTpEAENIEHHBIM OCHOBAHUSM, MPEAYCMOTPEHHBIM 3aKOHOJIATEIbCTBOM (POAUTEIN-UHBAIINIBL,
peOCHOK-CUPOTA | T.I1.).

3. Coop, 06padoTKa 1 3aIUTA MEPCOHAIBHBIX TaHHBIX PA0OTHHKA
[TopsmoK MOTyYeHHsI IEPCOHATBHBIX TaHHBIX.

3.1. Bce mepcoHanbHBIE NaHHBIE paOOTHHKA CIEAyeT MoilydyaTh y Hero camoro. Ecmiu
NepCOHaAIbHbIE JaHHbIE PAOOTHMKA BO3MOYKHO IIOJYYUTh TOJBKO Yy TPETbEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YyBEJOMJIEH 00 3TOM 3apaHee, U OT HEro JOJDKHO ObITh IMOJIyYEHO
NUCbMEHHOE coriacue. J{oJKHOCTHOE JuIo paboTojaTens AOMKHO COOOMIUTH pabOTHUKY O
[EJSIX, MPEANOIaraéMbIX HCTOYHHKAX M CITOCO0aX MOTyYEHUS MMEPCOHATBHBIX JaHHBIX, & TAKXKE O
XapakTepe MoIeKAIMNX MOJTYICHHUIO TTEPCOHATBHBIX JAHHBIX U MOCJIEACTBUAX OTKa3a paboTHHKA
JaTh MUCHMEHHOE COTJlache Ha UXIOJIy4YCHHE.

3.2. PaGoronarens He MMeeT mpaBa MOJy4daTh U 0OpabaThIBaTh MEPCOHABHBIE JTaHHBIC
paboOTHMKAa O €ro pacoBOH, HANWOHAIBHOW NPHHAIJICKHOCTH, TMOJIUTUYECKUX B3IIISAAX,
PENUTHO3HBIX WIH (PUIOCOPCKUX YOESKICHUSAX, COCTOSHHUU 3/10pOBbsl, MHTUMHOHN >XHU3HU. B
CIIy4asiX, HETIOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYJIOBBIX OTHOIIECHUN, B COOTBETCTBUH CO
cT. 24 Koncturynuu Poccuiickoit @enepanuu paboTogaTesp BIpaBe MoidydaTh U 00padaThIBaTh
JaHHBIE O YacCTHOMW >KM3HM pabOTHUKA TOJBKO C €ro MUCbMEHHOro cornacus. OOpaboTka
YKa3aHHBIX TEPCOHANBHBIX JaHHBIX pPaOOTHUKOB paboTomaTereM BO3MOXKHA TOJBKO C WX
coriacus 100 6€3 UX COTIacHs B CISAYIOMNX CIIyqasX:

- TIEpPCOHAJBHBIC TAHHBIC SBIISIOTCS OOIIETOCTYITHBIMU;

- MEePCOHANbHBIC JAHHBIE OTHOCITCS K COCTOSIHHIO 370pOBBSI PAaOOTHHKA W WX



oOpaboTka HeoOXoAuMa JUIsl 3alUThl €r0 JKU3HH, 3[J0POBbS HIIM HHBIX >KM3HEHHO Ba)KHBIX
WHTEPECOB JIMOO >KU3HH, 3I0POBbS WM HMHBIX JKU3HEHHO BAXKHBIX HMHTEPECOB JAPYTUX JHUI[ U
MOJIy4€HUE COTacHs pabOTHHUKA HEBO3MOXKHO;

- no TpeOOBAaHUIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B  CiydYasX,
MPEeTyCMOTPEHHBIX (PeIepaTbHBIM 3aKOHOM.

3.3. PaboTtonaTenp BipaBe 00padaThiBaTh NMEPCOHATBHBIC JAHHBIE PAOOTHUKOB TOJIBKO C MX
MUCbMEHHOI'O COTJIACHS.

3.4. TluceMeHHOe coriacue pabOTHHMKA Ha OOPabOTKY CBOMX MEPCOHATBHBIX JIaHHBIX
JOJKHO BKJIFOYATh B CEOSI:

- dbamunnio, uUMs, OTYECTBO, aApec CyOBbEKTa NEPCOHAIBHBIX JaHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEJICHUSI O JIaTe BbIJIAYU yKa3aHHOTO
JOKYMEHTA U BBIJIaBILIEM €TI0 OpPTaHe;

-  HauMmeHoBaHWe ((aMHINIO, UMs, OTYECTBO) M aJpec olepaTopa, IOJYJaroIIero
corjacue CyObeKTa NepCOHAIbHBIX JaHHBIX;

- 1enb 00pabOTKH MEPCOHATBHBIX JTaHHBIX;

- nepevyeHb NEePCOHANIbHBIX JAaHHBIX, HA 00pa0OTKy KOTOPBIX J1ae€TCsl corjiacue CyobheKTa
MEePCOHATBHBIX TAHHBIX;

- nepeyeHb ACUCTBHUI C MEPCOHATBHBIMUA JaHHBIMH, HA COBEPIICHHUE KOTOPBIX HACTCS
corjacue, oO0IIee OMUCAHHWE HMCIOJIB3YEMBIX OIEPAaTOPOM CIIOCOO0B 0OpaOOTKH TEPCOHAIBHBIX
JAHHBIX;

- CpPOK, B TEUEHHE KOTOPOro JEHCTBYET corjacue, a TakKe MOPSJIOK €ro OT3bIBa.
Cornacue paboTHUKA HE TpeOyeTCs B CIEIYIOUIUX CIIydasx:

- 00paboTKa NEPCOHANIBHBIX JIAHHBIX OCYIIECTBJISETCS Ha OCHOBaHWHM TpyaoBOro
Kojsiekca P® unu uHoro QgenepanbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ 11eJ1b, YCIOBUS MOTYy4YESHUS
MEPCOHANBHBIX JAHHBIX M KpPYTr CYOBEKTOB, IE€pPCOHAJIbHBIC IaHHBIE KOTOPBIX TOJIEKAT
00paboTKe, a TaK)Ke OMPEICIISIONIETO TTOJTHOMOYHS pab0oTOIaTeIs;

- 00paboTKka TEpPCOHANBHBIX JAaHHBIX OCYIIECTBISETCS B IENAX HCIIOJHECHUS
TPYJIOBOTO IOTOBOPA;

- 00pa0oTKa MepCOHAIbHBIX JAHHBIX OCYIIECTBISETCS AJIS CTATUCTUYECKUX WIIM MHBIX
Hay4YHBIX LeJIeH MIPH YCIOBUH 0053aTEIBHOI0 00€3IMYMBaHNUs IEPCOHATIBHBIX TaHHBIX;

- 00paboTKa MepcoHaJbHBIX JAaHHBIX HEOOXOAMMA JJIs 3allUThl )KU3HH, 3JJOPOBbS WIIU
MHBIX )KM3HEHHO Ba)KHBIX HHTEPECOB pabOTHHKA, €CIIU MOJIYUYEHHE €T0 COTJIacusi HEBO3ZMOXKHO.

3.5. ITopsimok 00paboOTKH, TIEpeIaun U XpaHESHHUS ITEPCOHATBHBIX JIAHHBIX.

PaboTHUK TIpenoCTaBiIsIeT COTPYIHUKY OTHENa KaapoB JOCTOBEPHBIC CBEIEHHUS O cede.
CoTpymHMK oOTImena KaapoB TPOBEPSET JOCTOBEPHOCTh CBEACHHI, CBEpss JIaHHEIC,
MPEIOCTABICHHBIE pA0OTHUKOM, C IMCIOIIIMMHUCS Y paOOTHHUKA TOKYMEHTAMH.

3.6. B cootBerctBuM co cT. 86, r1. 14 TK P® B mensx oOecriedeHus] paB U CBOOOJ
YeJloBeKa M TpakJaHWHA JUPEKTOP U €ro MPEeJCTaBUTENN MpU 00padOTKe NEPCOHANBHBIX JaHHBIX
paboTHUKA JOJHKHBI COOMIOAATh CleAyIoIre o0LIe TPeOOBAHUS:

- 00paboTKa MepCOHAIBHBIX TAHHBIX MOXET OCYIIECTBISATHCA UCKIIOUUTEIBHO B LIEISAX
oOecriedeHnsT COOJIIOJICHUST 3aKOHOB W WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJCHCTBUS
paboTHUKAaM B TPYAOYCTPOMCTBE, OOyUYEHUH W MPOJBHKEHUU IO CIIy)X0e, oOecrieueHns JTUIHON
0€30MacHOCTH pPAa0OTHUKOB, KOHTPOJSI KOJMYECTBA M KadeCTBa BBIMIOJHACMON pabdOThl U
o0ecrneYeHnst COXpaHHOCTH UMYIIIECTBA.

- TIPU OIpeAeNieHUH o0beMa M COACpk aHHus 00padaThIBACMbIX TEPCOHAIBHBIX TaHHBIX
TUPEKTOP HOJDKEH pykKoBojacTBoBaThCs KoHctutymmen Poccuiickoini ®epepaumu, TpyaoBbIM
kozekcoM Poccuiickoit deneparyiv 1 UHBIMU (eiepaTbHBIMU 3aKOHAMHU.

- IpU TPHUHATHM pPELICHUHM, 3aTparuBarolIMX HHTEpechl paboTHHMKa, PaboTomartens He
MMEET IpaBa OCHOBBIBATHCS HA NMEPCOHAIBHBIX IaHHBIX PAOOTHUKA, MTOJYYEHHBIX UCKIIOUYUTEIIBHO
B pe3yJIbTaTe MX aBTOMATH3UPOBAHHON 00paOOTKHU MIIM JIEKTPOHHOTO TTOTYYCHHSI.

- 3aIUTa MEePCOHAIBHBIX TaHHBIX Pa0OTHHUKA OT HEMPABOMEPHOTO WX HMCIIOJIH30BAHMS WITH
yTpaThl obOecreunBaeTcs PabotomateneM 3a cyYeT €ro CpeACTB B TMOPSAKE, YCTaHOBJICHHOM



(dhenepaibHBIM 3aKOHOM.

- pabOTHUKKM M WX TNPEICTABUTENN JOJDKHBI OBITh O3HAKOMJIEHBI TOJ[ PACIHUCKYy C
JOKYMEHTaMH, YCTaHABIUBAIOIIMMHU MOPSAJOK 00paOOTKH MEPCOHATBHBIX JaHHBIX paOOTHUKOB, a
Takke 00 UX MmpaBax v 0053aHHOCTSX B ATOW 00JACTH.

4, CoOop, 00padoTKa M 321MTA MEPCOHAJIBHBIX IaHHBIX 00y4aK01IErocs

[Topsiiok MoMy4YeHHs! IEPCOHATIBHBIX TaHHBIX.

4.1. Bce nepcoHalbHblE JaHHBIE HECOBEPILIEHHOJIETHETO 00YYAIOIIErocs 10 MOJy4YEeHUs UM
OCHOBHOTO 00ImIero oOpa3oBaHUS MOXHO MOJIy4YaTh TOJBKO Y €ro ponauTeneil (3aKOHHBIX
npenacraButeneil). Ecnu mepcoHanpHble AaHHBIE 00YYaromIerocsi BO3MOXKHO TMOJYYHTh TOJBKO Y
TPEThEH CTOPOHBI, TO POAMTENN (3aKOHHBIC TMPEICTABUTEIIM) OOYYaIOMIErocs JOHKHBI OBITh
yBeZomIieHbl 00 3ToM 3apaHee. OT HUX JOJDKHO OBITh MOMYYEHO MUCHMEHHOE COTJIAlIeHHE Ha
MOJIy4€HHE TIEPCOHANBHBIX JAHHBIX OT TPeThel CTOpPOHBI. PoauTenu (3aKOHHBIE MPEICTABUTENN)
00yyYaromerocsi I0JDKHbl ObITH MPOMH(POPMHUPOBAHBI O LENAX, MPEANOJaraéMbIX HCTOYHHUKAX U
crioco0ax MOJTY4YEeHHUs MEepCOHATbHBIX JAHHBIX, a TAKXKE O XapaKTepe MOAJIEeKAIIUX IMOTyUYeHUIO
MEPCOHAIBHBIX TAHHBIX U MOCIEACTBUIX OTKa3a JaTh MMCbMEHHOE COIJIacHe Ha UX MOIyUYEHHE.

4.2. Bce nepcoHanbHbIe JaHHBIE HECOBEPIICHHOIETHETO 00YYaIOLIeTrocs MOCIIe MOTyUYeHUs
UM OCHOBHOT'O 00111ero 00pa3oBaHUs UM COBEPIICHHOJIETHErO 00YyYarOIIEerocsi MOKHO MOJIy4yaTh
TOJIBKO y HEero camoro. Eciu nmepcoHanbHbIe JaHHBIE TAKOTO 00YYarOMIETOCs] BO3MOKHO TOJTYYUTh
TOJIBKO y TPEThEW CTOPOHBI, OH JOJKEH OBITh yBeAOMJIEH 00 3ToM 3apanee. OT HEro JOIHKHO
OBITh TIOJIy4EHO MHUCHPMEHHOE COIJIACHE Ha TMOJIYYCHHE IEePCOHAIBHBIX MTAaHHBIX OT TPEThEeH
cTOopoHbI. Takol 0OydYarommiicsi TOJDKEH ObITh MPOMH(OPMHUPOBAH O IIEJNISAX, MPEANOIaracMbIX
HMCTOYHUKAX JIAHHBIX, & TaKXKE O XapaKTepe MOJUIeKalIUX MOJIYyYeHUIO MePCOHABHBIX JTaHHBIX U
MOCJIEJICTBUAX OTKa3a JaTh MUCbMEHHOE COrIache Ha UX MOJIyUYECHHE.

4.3. B cootBerctBuu ¢ Koucrutynuei [llkona BmpaBe ocymiecTBisTh cOop, mepenady,
YHUUYTOKEHUE, XpPAaHEHHUE, UCII0JIb30BAHUE MH(OPMALIUU O MOJIUTUYECKUX, PEIUTHO3HBIX, APYTUX
yOexaeHui! 4YacTHOM JKM3HM, a TakkKe HWHPOpMaluy, Hapyllalolmeld TailHy MepenuckKy,
Te’Ie(OHHBIX TEPErOBOPOB, MOYTOBEIX, TeJerpadHbIX W UHBIX COOOIIEHUN 00ydJaromerocs ¢ ero
MUCEMEHHOTO coriacus (cormacus poauTenen (3aKOHHBIX IpEeICTaBUTEICH)
HECOBEPIICHHOJETHETO O0YyYaOmIerocs M0 TOJIYYEHUS UM OCHOBHOTO OOIIEro oOpa3oBaHMS),
dbopma ompenensercs denepanbHbiM 3akoHOM Ne 152-D3 «O 3ammuTe nmepcoHaIbHBIX JaHHBIX)»
WJIM Ha OCHOBAHHH CyJIEOHOTO PEIICHUS.

4.4. CoTpyAHMKHU WIKOJIbI, UMEIOIIKE JOCTYH K MEPCOHAJIbHBIM JAHHBIM O0YyYarolIuXcs,
00s13aHbl NPUHUMATh HEOOXOJIMMBbIE OpPraHU3aLMOHHBIE W TEXHUYECKHE MEphl JJsl 3allUThI
MEPCOHAIBHBIX JAHHBIX OT HEMPaBOMEPHOIO0 WMJIM CIy4alHOTO AOCTyNa K HUM, YHUUYTOXKEHUS,
MOAU(DUIMPOBAHUS, OJIOKHPOBAHMS, KOMHPOBAHUS, pPACIPOCTPAHEHUS, a TakKe OT MHBIX
HEMPaBOMEPHBIX JICHCTBHI B OTHOIICHUH JaHHOW WH(OPMAITUH.

4.5. PaOOTHUKM WIKOJIBI, OTBETCTBEHHBIE 3a COOpP, XpaHEHHWE NEPCOHATBHBIX JaHHBIX
00y4JaromnXCsl OCYIIECTBIISIOT:

- OrpaHHMYEHHUE CETEBOTO JOCTYIA ISl ONPEICICHHBIX MTOJIH30BaTEIICH;

- OpraHM3alyi0 KOHTPOJS TEXHUYECKOrO0 COCTOSIHHUS KOMITBIOTEPHOM TEXHHKH U
YpOBHEH 3alIUTHl U BOCCTAaHOBJICHUS WH(OpMAIINH;

- TOpPOBEICHHE PEryJIIpHOTrO KOMUPOBaHMUS HWH(POPMALMK HA HOCHUTENH, CO3JaHHE
PE3epBHBIX KOMHUI 0c000 BaxXHOW MH(OpMaILINH;

- BEJICHHE ayJuTa JIeHCTBUI MOIb30BaTeNel U CBOEBpeMEHHOE OOHapyXeHue (akToB
HECAaHKIIMOHUPOBAHHOTO JIOCTYIA K WH(OpMAIHH.

4.6. PaOOTHUKH TIKOJIBI, HIMEIOIINE OCTYI K MEPCOHAIBHBIM JAHHBIM, MIPH TOJIH30BAHUU
JIOCTylIOM B ceTh HWHTepHEeT 00s3aHbl NMPUHUMATh MaKCHUMAaJbHBIE MEpPHl MO 00eCIeYCHHIO
0€30I1aCHOCTH:

- UCIIOJIb30BaTh ~ AHTUBHUPYCHOE TNporpaMMHOe obOecnedeHue (C  peryisipHbIM
O0OHOBJICHHEM BUPYCOB);

- He JOIycKaTh paboTaTh Ha CBOE AaBTOMATH3MPOBAHHOE paboyee MECTO JIUL, He



HMMEIOIIUX MpaBa J0CTyna K JaHHBIM;
- HE OCTaBJIATh HE 3a0JIOKMPOBAHHBIM CBOM KOMIIBIOTEP B Hepabouee BpeMsi;
- CBOEBPEMEHHO O ciydasx c0osi B pabOTe CeTH, MapoiabHOW HACHTU(UKAIMHU U T.J.

S. Ilepenaua u xpaHeHue NePCOHAIBHBIX JAHHBIX

5.1. Ilpu mnepenaue mNepcOHANbHBIX MJAHHBIX pAaOOTHHMKA MIKOJA JOJKHA COONIOIAThH
CleAyrole TpeOOBaHuU:

He cooOmiate mepcoHanbHble JaHHBIE PaOOTHUKA TPEThEl CTOpoHEe 0e3 MUChMEHHOTO
coryiacusi pabOTHHKA, 3a HCKIIOYEHHEM CJIydyaeB, KOrja »53TO HEo0XO0AMMO B  LEJIX
MpEeayNpPexACHHUS] YTPO3bl KU3HU U 37I0POBBI0 PAaOOTHHKA, a TAK)KE B CIydyasx, YCTAHOBIECHHBIX
(dhenepaibHBIM 3aKOHOM.

He coobmare mnepcoHanbHble NaHHBIE PaOOTHMKA B KOMMEPYECKHUX LENsAX 0e3 ero
MUCBMEHHOTO COTJIACHS.

[IpenynpenuTs aMll, MONYYUBLINX MEPCOHANBHBIE JaHHBIE PAOOTHHKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JHIIb B LESX, A KOTOPBIX OHU COOOIIEHbI, U TpeOOBaTh
OT JTHX JHIl TOATBEPXKIEHHS TOrO, YTO ATO MpaBWIO cobmofeHo. Jluia, moTydYHuBIINE
NEepCOHANbHBIE  JaHHble  paboTHHWKA, 00s3aHbl  COOJNIOAATh  PEXHM  CEKPETHOCTHU
(KOH(pUACHINATEHOCTH).

OcymiecTBisATh Tepeaady MEepCOHATBHBIX IaHHBIX PAa0OTHUKOB B MpeAeNiaX IIKOJIBI B
COOTBETCTBUU C HacTosuuM [lonoxxenuem.

Paspemarp gocTym K TE€pPCOHANBHBIM JaHHBIM PAaOOTHUKOB TOJBKO CIEIUATHHO
YIOJTHOMOYECHHBIM JIMIaM, TIPY 3TOM YKa3aHHBIC JTUIA JOKHBI UMETh TIPABO MOJIyYaTh TOJIBKO T
MEPCOHANbHBIE JaHHbIE PAa0OTHHKA, KOTOpPhIE HEOOXOOUMBI JUIS BBIOJHEHHS KOHKPETHOU
dyHKIIH.

He 3anpammuBate HHPOPMALIMIO O COCTOSHUH 3/I0POBbSl pAa0OTHHKA, 32 UCKIIOYEHUEM TEX
CBEJIEHUH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTHU BBINOJIHEHUS paOOTHHUKOM TPYIOBOM
GyHKIUY.

[lepenaBath mepcoHaTbHBIC JAHHBIE pAa0OTHHUKA MPEACTABUTENSAM PAOOTHHUKOB B TOPSIKE,
ycTaHoBiIeHHOM TpynoBeiM koaekcoMm Poccuiickon ®enepanuu, W OrpaHAYMBATH 3Ty
WH(OPMAIIUIO TOJBKO TEMHU TEPCOHAIBHBIMHU JTaHHBIMH PaOOTHUKA, KOTOpPHIE HEOOXOIWMBI IS
BBITIOJTHEHUS YKa3aHHBIMH MPEACTABUTEIISIMU X (DYHKIINN.

5.2. XpaHeHHe U UCTIOJIB30BaHKE TIEPCOHANBHBIX TaHHBIX PA0OTHHUKOB!

[lepconanbHble JaHHBIE PAOOTHUKOB XPAHATCS Ha OYMa)KHBIX HOCHTENSX, B MIOMEIICHUSIX
mKoybl B mKadax u ceilpax. Jluunele nema um kapToukd T-2 yBOJIGHHBIX PaOOTHHKOB J10
UCTEUYEHHUs TEKYIIEro KaJeHIapHOro roja XpaHsATcs B ceide, a 3aTeM NepelalTcs B apXuB
LIKOJIBI.

[lepconanbHble JTaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, TPOXOIUTH NATHHEHUIITYIO
00paboOTKy W TiepeaaBaThCcsl Ha XpaHEHHWE KaK Ha OyMa)KHBIX HOCHTENSX, TAaK U B DJICKTPOHHOM
BHJIE — JIOKAJTHHOW KOMITBIOTEPHOM CETH W KOMITBIOTEPHBIX MPOTPaMM, OOECTICUNBAIOIINX
paboTy 00pa3oBaTeIbHON OpPraHU3aIINH.

[Ipu monyyeHUM MEepPCOHATBHBIX JAaHHBIX HE OT paOOTHHKA (32 MCKIIOYEHHEM CIIy4daes,
€CJIM TIepCOHAJIbHbIE JaHHbIe ObUIM MPEI0CTaBIECHBl PA00OTOATENI0O HA OCHOBAHUH (heJepaTIbHOTO
3aKOHA WJIM €CIIU MEePCOHAJbHBIC JIaHHbIE SBISIOTCA OOIIETOCTYITHBIMH) paboTOAATENb 10 Havaja
00pabOTKM TaKMX MEPCOHAIBHBIX JaHHBIX O0f3aH MPEIOCTaBUTh PAOOTHUKY CIEAYIOLIYIO
uH(pOpMaLIHIO:

- HauMeHoBaHHe ((damMuiIHsi, UM, OTYECTBO) M aApPeC OMNepaTropa WU €ro
MPEICTaBUTEIIS;

- 1enb 00paboTKH MEePCOHATBHBIX JAHHBIX M €€ TPABOBOE OCHOBAHUE;

- TIpeJroJiaraeMble MOJIb30BaTENIN NEPCOHATBHBIX JaHHBIX;

- YCTaHOBJEHHbIE  HacToAmuMM  DenepanbHbIM  3aKOHOM TIpaBa  CyObeKTa
MEePCOHATBHBIX TaHHBIX.

5.3. KoHkpeTHble 00513aHHOCTH IO BEACHUIO, XPAHEHUIO JUYHBIX JI€1 PaOOTHUKOB,



3alIOJIHEHUIO, XPAaHEHHUI0 M BBIAAYE TPYAOBBIX KHMIKEK, HMHBIX JIOKYMEHTOB, OTPAKAIOLIUX
MepPCOHAIbHBIC JaHHbIE PAOOTHUKOB, B TOM YHCJE IO XPAaHEHHWIO JIMYHBIX JEJ YBOJCHHBIX
pabOTHUKOB, BO3/1araloTCs Ha COTPYIHUKOB OT/IENa KaJIpoB.

54. B OTHOmEHMH HEKOTOPHIX JOKYMEHTOB JEUCTBYIOUIMM 33aKOHOAATEIHCTBOM
Poccwuiickoit denepanu MOTYyT OBITh YCTaHOBIIEHBI MHBIE TPEOOBaHUS XpaHEHUS, YeM

IpeayCMOTpeHO HacTos MM [lonoxenneM. B Takux citydasx cienyer pyKOBOACTBOBATHCS
IIpaBUJIaMH, YCTAHOBJIEHHBIMU COOTBETCTBYIOIIIMM HOPMATUBHBIM aKTOM.

5.5. IlepcoHanbHble AaHHBIE PAOOTHUKOB, XpPAHALIMECS B 3JEKTPOHHOM BHJIE, MOJUIEKAT
3allUTEe MPOTPaMMHBIMHU cpeAcTBaMH. K HHMM OTHOCATCA pasrpaHUyeHus IIpaB [JOCTyNa K
AJIEKTPOHHBIM pecypcaM, MapojbHAas HACHTHU(HUKAIMS MOJIb30BaTENC AJIEKTPOHHONW CHCTEMBI
JOKYMEHTOOOOpOTa Y  TapojbHas  WACHTHU(HUKALUMsA TMOJIb30BaTENel mpu  BXOAE B
nH(popMannoHHyI0 cucteMy. [log pasrpannueHreM mpas IOCTyIIa MOIPA3yMEBACTCS OPTaHU3AIIHS
JocTyna pabOTHUKOB IIKOJBI TOJBKO K TOMY CETMEHTY MH(pOpPMAIUU, KOTOPBIA HEOOXOAUM JIJIst
BBITIOJTHEHUSI CBOMX CIIy’)K€OHBIX oOOsi3aHHOCTEH. Kakmomy paOOTHHMKY WIKOJIBI, HUMEIOLIEMY
JOCTYI K AJIEKTPOHHOW 0a3e MepCOHaNIbHBIX JaHHBIX, HA3HAYAETCS €r0 WHAMBHYaJbHBIN JIOTUH
JUIsl BXOJla B CHCTEMY M YHUKQJIbHBIA IapOJib, WU3BECTHBIA TOJBKO CaMOMY I10JIb30BATEINIO.
PaGotHukam 3anperaeTcs pasriamarh YHUKaIbHbIE APOJIH 71 BXOJA B CUCTEMY.

5.6. XpaHeHue U UCTIOIB30BAHKE MIEPCOHANBHBIX TaHHBIX 00YYaIOIIHXCSI.

[lepcoHanbHble [aHHbIE OOYYaroIIErocs OTPAXKAIOTCA B €ro JUYHOM Jelie, KOTOpoe
3aMoHSIETCS TOCJe U3JaHus MIPUKa3a O €ro 3a4MCICHUH B IIKOITy. JIMYHbIE [ena 00yJaronmxcs B
andaBUTHOM TOpsAAKe (HOPMHUPYIOTCS B MankKax KJIacCOB, KOTOPBIE XPAHATCA B CHEIHAIBHO
000pyIOBaHHBIX MIKa(ax.

[Ipn mepenavye mEepCOHANBHBIX MaHHBIX OOYYaIOMIETrOCs IMKOJMAa JIOJDKHA COOJI0IaTh
clenyromnye TpeOOBaHus:

He cooOmiate nepcoHanbHble JaHHBIE OOY4aloLIErocs B KOMMEpPYECKUX Lesax 0e3 ero
MACbMEHHOTI'O COTJIacusl.

[IpenynpeauTs aull, MOTYYarOLIMX IEPCOHAIbHBIE JaHHbIE 00YYaIOIIErocs, O TOM, YTO 3TU
JaHHBIE MOTYT OBITh MCIIOJIb30BaHbI JHILb B LIEJAX, JUIsI KOTOPBIX OHHU COOOILEHBI.

OcymiecTBiATh Mepenavy MepcOHANbHBIX NaHHBIX B mpenenax OO B COOTBETCTBUU C
HactosmuM IlomoxkenunemM.

6. JocTyn K nepCcOHAJIBbHBIM JAHHBIM PA0OTHUKOB M 00y4a0uXCcs
6.1. [IpaBo gocTyma K MepCOHANBHBIM JaHHBIM PAOOTHUKOB IIKOJIBI UMEIOT:
- JIUPEKTOop;
- CEKpeTaps;

- COTpYIHHUKU OTHeNa KaapoB (B 00BEME IOKYMEHTOB, CONPOBOXAAIOLIUX IPOLECC
oopmMieHHs TPYAOBBIX OTHOLICHUN ITpU puéMe Ha paboTy, epeBo/ie, YBOJIbHEHUN; MaTepUAJIOB
[0 aHKETHPOBAHUIO, TECTUPOBAHUIO, ITPOBEJCHUIO COOECEIOBAHNI ¢ KaHUIaTOM Ha JOJKHOCTB;
JOKYMEHTOB, SIBJISIFOIIMXCS TIOJUTMHHUKAMHU M KOMHUSMHU TPUKA30B 10 JTUIYHOMY COCTaBY; JTHUHBIX
JeNl ¥ TPYJOBBIX KHM)KEK PaOOTHHUKOB; J€J, COIEp KAIlUX OCHOBaHMS K MPHKa3aM I0 JTUYHOMY
COCTaBy; JIeJ, COJEp)KalluX MaTepuanbl aTTecTallid pPaOOTHUKOB; JOKYMEHTOB CIYKEOHBIX
pacciiefoBaHuil);

- COTPYJIHUKU OyXTaJaTepuu,

- MHBbIE pa0OOTHUKH JJIsl BHIIOJTHEHUSI MU TPYJ0BOU (PyHKIMHU (MIPH HAIMYUM TIPUKa3a
0 JIOMyCKE K NEePCOHAIbHBIM JJAHHBIM PaOOTHHUKOB).

6.2. PaOOTHHK IIKOJIBI UMEET MPaBO:

[TomyyaTh HOCTYH K CBOMM IEpPCOHAIBbHBIM JaHHBIM M O3HAKOMJICHHE C HUMH, BKIJIIOYas
paBo Ha 0e3BO3ME3/IHOE MOJTyueHHe KOMui J1I000i1 3anucu, coaepxKalieil epcoHaIbHbIC JaHHbIC
paOoTHUKA.

TpeboBath oT Paboromarenss yTOUYHEHHS, UCKIIOYEHHUS WJIM HCIPABICHUS HEIMOJHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TMIOJYYEHHBIX WJIM HE SBISIIOIINX
HeoOxouMbIMH i1t PaboTomarens nepcoHaIbHBIX JaHHBIX.



[Homyuars ot PaGoTonaTens cBegeHus O IUIAX, KOTOPbIe UMEIOT JOCTYM K MEPCOHATBHBIM
JTAaHHBIM WJIM KOTOPBIM MOXKET OBITh MPEOCTaBIEH TAKOW JOCTYII, MepedyeHb 00padaThIBaeMBbIX
MEPCOHATBHBIX JAHHBIX U UCTOYHHUK WX TMOJIYYCHHUS;, CPOKH 00pabOTKM MEPCOHANBHBIX JTaHHBIX, B
TOM YHMCJI€ CPOKHU MX XPAaHEHUS; CBEJICHUS O TOM, KaKre IOPUANYECKHE MOCIECTBUS s CyOBheKTa
MEePCOHATBHBIX TAHHBIX MOKET MOBJIEYb3a COO0H 00paboTKa ero NepcoHaIbHBIX TaHHBIX.

TpeboBate wu3Bemenusi PaboTonarenem Bcex UL, KOTOPBIM paHee ObUIM COOOIICHBI
HEBEpHbIE WM HEIMOJIHbIE T[EepPCOHANbHBIE JaHHbIE, 000 BCeX TMPOM3BEACHHBIX B HHX
UCKJTIOUEHUX, UCHPABICHUAX WIM JOMoNHeHusX. O0kanoBaTh B YNOJHOMOUYEHHBIH OpraH IO
3alIUTe MpaB CyOBEKTOB MEPCOHANBHBIX IaHHBIX WIM B CyJeOHOM TMOpSIKE HEMpaBOMEpHBIE
neiictBus i 6e3neiicTBus Paboromarens nmpu 06paboTKe U 3alUTe €ro NePCOHATbHBIX JaHHbIX.

6.3. KonupoBaTh W JenaTh BBIMUCKH TMEPCOHATBHBIX JAHHBIX PaOOTHUKA pa3pemiaeTcs
MCKITFOUUTENIBHO B CIIYKEOHBIX LIEJISX C MMCbMEHHOTO Pa3pelIeHUS AUPEKTOPA.

[lepenaya mHpOpMALIMK TPETHEH CTOPOHE BO3MOXKHA TOJIBKO MPH MUCHMEHHOM COTJIACHUU
pPabOTHHKOB.

JlocTynl K MepCOHAJbHBIM JaHHBIM OOYy4YaloUIMXCS W UX poauTeneil 0e3 momydeHus
CTHELUATBHOTO pa3pemIeHUs] HMEIOT:

- IUPEKTOp IIKOJbI;
3aMEeCTHTENb TUPEKTOPA;

- COIMAJIbHBIN IIEAaror;

- TeAaror-rcuxoJior;

- Ne/1aror-Joromnes;

- neaaror-1eeKToor;

- CeKpeTapsk;

- OTBETCTBEHHBII 32 UTAHUE;

- agpmunauctparop ['MC «O0pa3oBanue» u Ipyrux WHGOPMAIIMOHHBIX CHCTEM B MEPHO
UCTIOTHEHUs (DYHKIIUH, CBI3aHHBIX C pa0OTOM JaHHBIX CUCTEM;

- KJacCHBIE PYKOBOAMWTENW (TOJMBKO K TIEPCOHANBHBIM [aHHBIM OOYyYaIOIUXCS W
poauTesnen CBOero Kiiacca).

6.4. [lo mucEMEHHOMY 3ampocy, Ha OCHOBAaHWM TpPHKa3a JUPEKTOPa, K MEPCOHATBHBIM
JaHHBIM PaOOTHUKOB M OOy4aroUIMXcs MOTYT OBbITh JONYILIEHBl JUIA B Ipelaeiax CcBoOeH
KOMITETEHIUH.

6.5. K umcny MaccoBbIX MOTpeOHTENel MepCOHANBHBIX ITaHHBIX BHE IIKOJBI MOYKHO
OTHECTH T'OCYJJaPCTBEHHbIEC U HETOCYJapCTBEHHbIE ()YHKIIMOHAJIBHBIE CTPYKTYPBHI:

- HAJIOTOBBIC MHCTICKINH;

- TIPaBOOXpaHUTEIbHBIC OPTaHbI,

- Oprasbl CTATUCTHUKH,

- CTpaxoBbl€ areHTCTBA;

- BOCHKOMATBHI;

- Oprasbl COUMAIBHOIO CTPAXOBAHUS;

- TIEHCUOHHBIE (POH[BI;

- ToIpa3zelieHus MyHUIIUTIAJbHBIX OPTaHOB YIIPABICHHUS.

6.6. CBeneHusi 0 paboTaOIIEM COTPYIHUKE WM YXKE€ YBOJCHHOM, OOydYaromeMCs WU
3aKOHUYMBIIEM OOy4YeHHEe MOTyT OBITh TPEIOCTABICHBI JAPYrod OpraHWU3allid TOJBKO C
MUCBMEHHOT0 3ampoca Ha OJJaHKe OpraHM3alii C MPUIIOKEHUEM KOMHMM 3asBIICHUs pabOTHUKA,
oOydaromierocss WM 3akoHYMBIIEro oOydeHue. OTBETbl Ha NHCbMEHHbBIE 3allPOCHl JIPYTUX
OpraHM3alMil W y4peXJCHUH B MpenesaX MX KOMIIETEHUIMH W MPEIOCTABICHHBIX MOJTHOMOYHIA
JAlOTCS B NMHCbMEHHOM (opMmMe Ha OJIaHKEe IIKOJIBl M B TOM OObEME, KOTOPBIM IMO3BOJISIET HE
pasriamaTh U3JIMIIHANA 00beM NMePCOHAIBHBIX CBEIEHUI 0 paOOTHUKAX U 00YYaIOIIUXCSL.

6.7. PoncTBeHHHMKH ¥ WieHBI ceMel. [lepcoHabHbIE TaHHBIE MOTYT OBITh MTPEIOCTABICHBI
POJICTBEHHUKAM HJTU YJIEHAM €TO CEMbH TOJBKO C MMCBMEHHOTO Pa3pelieHusi CaMoro pabOTHUKA.



7. O0s13aHHOCTH pa00THUKA, poauTeel (3aKOHHBIX NMpPeICTABUTe i)

HEeCOBEPIIEHHOJIETHUX 00yUYaKIIUXCcsl U padoToaares
7.1. B nensix obecrieueHus TOCTOBEPHOCTH IMEPCOHAIBHBIX JIAHHBIX pa0OTHUK 00s13aH:

- MpH IpUEMe Ha padOTy MPEOCTABUTD MOJHBIE JOCTOBEPHBIE TaHHBIE O ce0e;

- B ClIy4ae W3MEHEHHUS CBEJCHUH, COCTABIAIOIIMX IEPCOHANbHbIE JaHHbBIC,
CBOEBPEMEHHO B CPOK, HE MPEBBIIAIONINN 5 pabouux AHEH, IPeJOCTaBUTh JaHHYI0 HH(OPMAIUIO
COTPYAHUKAM OTJeNa KaJapoB,;

- Ui o0ecTieyeHnst JOCTOBEPHOCTH MEePCOHANBHBIX JTaHHBIX 00ydarouIrecs, poauTenn
(3aKOHHBIEC TPECTABUTEININ) HECOBEPIICHHOIETHUX O0YYAIOIIUXCS 10 MOJTYYEHUSI UMU OCHOBHOTO
o01ero oOpa3oBaHus 00sS3aHBI:

- MPEIOCTABIATH TOUHBIE CBEJIEHUS O ceOe (CBOMX HECOBEPIICHHOJIETHUX ACTSX);

- B Cllydyae W3MCHEHHS CBEJCHUW, COCTaBISIIONIMX TIEPCOHAIBHBIE JaHHBIC
COBEPILEHHOJIETHEr0 O00ydYalolerocs, OH 00s3aH B TEYEHHE Mecsla COOOUIUTh 00 3TOM
CEKpeTapro LIKOJIBI;

- B Clyyae UW3MEHEHHS CBEICHMI, COCTABIIONIMX IEPCOHANbHBIE JaHHBIC
oOydJaromerocsi, poauTeNn (3aKOHHBIC IMPEACTABUTEIN) HECOBEPIICHHOJICTHETO O00YyYaromerocs
70 TIOTYYEHUST UM OCHOBHOTO OO0IIero oOpa3oBaHHs 0Os3aHBI B TEUECHHWE MecsIia COOOIIHUTH 00
3TOM CEKPETapIO IIKOJIBI.

7.2. TlpemocraBieHne paOOTHUKY WIM OOydYarOIIEMyCsi TapaHTHH © KOMIICHCAIWH,
MPEeIyCMOTPEHHBIX  JCUCTBYIONIMM  3aKOHOJATEIbCTBOM, OCYIIECTBISIETCS C  MOMEHTA
MPEIOCTaBICHUSI COOTBETCTBYIOIIUX CBEACHUH, €CIM MHOE HE MPEAyCMOTPEHO ACHCTBYIOIIUM
3aKOHOJIATEITLCTBOM.

7.3. O0pa3oBaTenbHas opraHu3anus o0si3aHa:

- OCYUIECTBISTH 3alllUTy IEPCOHAIBHBIX MJAHHBIX pPaOOTHUKOB, OOYYaIOUIMXCS W
ponuTeneii (3aKOHHBIX MPEICTaBUTENEH ) HECOBEPIICHHOIETHETO 00yJatOIIErocs;

- obecrieuuTh XpaHEHUE TCPBUYHON YUYCTHOW MOKYMEHTAIMU IO YYeTy Tpyla H €ro
OILIAThI, K KOTOPOW B YaCTHOCTH, OTHOCSATCS TOKYMEHTHI [0 YYETY KaJpOB, TOKYMEHTHI [0 YyUYETy
MCIOJIb30BaHUS Pab0vYero BpeMEHU U pacyeToB ¢ paOOTHUKAMU TI0 OIUIaTe Tpyaa U JIp.

- 10 MUCHPMEHHOMY 3asBJIICHHIO paOOTHHKA HE MO3/HEe TpeX padouux JHEH co IHA
MOJIa4X TOTO 3asIBICHUS BbIIaTh KOMHMH JIOKYMEHTOB, CBS3aHHBIX C €ro paboTol (Komuu mpukasa
0 mpueme Ha paboTy, MPHKA30B O MEpeBojax, MpHKa3za 00 YBOIBHEHHH C PabOThHI; KOMHIO U
BBIMMCKH U3 TPYIOBOW KHWXKKH, O Mepuoae paboTel U ap.). Konuu TOKyMEHTOB, CBSI3aHHBIX C
paboTOi, MOKHBI OBITh 3aBEPEHBl HAUICKAININM 00pa3oM M TMPEIAOCTaBISATHCS PaOOTHUKY
0€e3B0O3ME3IHO.

8. IIpaBa cy0ObeKTOB epCOHAIBHBIX IaHHBIX 10 00€CTIeYEeHH IO 3AIHUTHI
NMepPCOHAJIbHBIX JaAHHBIX

B nemsax oOecnedyeHust 3amuThl NEPCOHANBHBIX JAHHBIX, XPAHALIMXCS B UIKOJIE,
paboTHUKHU, O0yyaromuecs, pOAUTENH (3aKOHHBIE TPEICTABUTENN) UMEIOT IIPABO Ha:

- MOJHY0 UH(OpMAIHIO 00 UX MEPCOHATBHBIX IAHHBIX U 00pabO0TKE ITHX JAHHBIX;

- cBOOO/IHBIN OecIIaTHBIM JOCTYIl K CBOMM IEPCOHAIBHBIM JIaHHBIM, BKIIIOUas MpaBoO Ha
MOJIy9eHUE KOMWid Jt000HM 3amucu, conepKamield MepcoHalbHbIe JaHHbIE paOOTHHWKA, 3a
HCKITIOUECHUEM CITydaeB, MPEIyCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM;

- OIIPEJICIICHNE CBOMX MPEACTABUTEIECH /IJIsl 3alIIUTHI CBOMX MEPCOHATIBHBIX JTaHHBIX;

- TpeboBaHMe 00 WCKIIOYCHUW WM WCHPABICHUU HEBEPHBIX, WJIH HETOIHBIX
MEepCOHANBHBIX JaHHBIX. [Ipy OTKa3e MIKOJIbI UCKIIIOUUTh WM UCIPABUTH NEPCOHAIBHBIE JaHHbBIC
paboOTHUKA WM OOYyYarolerocs OH MMEET IMpaBO 3asBUTh B MHUCbMEHHON (opMe IUPEKTOpPY O
CBOEM HECOIJIACHUU C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM Takoro Hecorjacus. llepcoHaiibHble
JaHHBIE OLIEHOYHOT'O XapakTepa paOOTHUK, O0yYaIOUIUiics, pOAUTENN (3aKOHHbIE TIPEICTABUTEIN )
HUMEIOT MIPABO JOMOIHUTD 3asIBJICHUEM, BHIPAKAIOIIMM €ro COOCTBEHHYIO TOUKY 3PEHHUS;

- TpeboBaHMe 00 W3BEIICHWM WIKOJIOH BCEX JUIl, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHBbIC WM HEMNOJHbIE TEepCOHANbHbIE NaHHbIE paOOTHHKA WM OOydaromerocs, 060 Bcex



IMPOU3BCACHHBIX B HUX UCKIIIOYCHUAX, UCITPABICHUAX WIIMAOIIOJIHCHUAX.

9. OTBeTCTBEHHOCTDH 32 HApYILIEHHe HOPM, PeryJIMpPYIOLIUX MMoJyYeHue,
00padoTKy M 3aIMUTY MEPCOHAIBHBIX JAHHBIX
- paOOTHHKHM IIKOJbI, BUHOBHBIE B HAPYIICHHH HOPM, PETYIUPYIOIIAX
HoJgy4eHue, o0paboTKy U 3alUTy MEepCOHAIbHBIX JaHHBIX Pa0OTHUKA U O0YyYaroIuxcs,
HECYT AWUCUUIUIMHAPHYIO aJIMUHHUCTPATUBHYIO, TPaKIAHCKO-TIPABOBYIO HIIU YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaTbHBIMI 3aKOHAMHU.
- IUPEKTOP LIKOJIbI 32 HApyIIEHHEe HOPM, PETYJIHUPYIOUINX MOyuyeHHe, 00paboTKy
W 3allUTy I[EePCOHAIBHBIX IaHHBIX PaOOTHUKA, HECEeT aJIMHHUCTPATHUBHYIO OTBETCTBEHHOCTH
cormacHo cr. 5.27 u 5.39 Kogekca 00 agMuUHUCTpAaTHBHBIX MpaBoHapymieHusx Poccuiickoit
denepanuy, a TaKKe BO3MEIIaeT pa0OTHUKY ymIepO, NPUYNHEHHBIH HEMPaBOMEPHBIM
UCIOJIh30BaHNEM HH(OPMALINH, COACPIKALICH MTEPCOHANTbHBIC JaHHBIC PA0OTHHUKA.



